Nursing Resignation Letter

[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Supervisor’s Name]
[Supervisor’s Title]
[Healthcare Facility/Hospital Name]
[Facility Address]
[City, State, ZIP Code]
Dear [Supervisor’s Name],
I am writing to formally submit my resignation from my position as [Your Position – e.g., Registered Nurse] at [Healthcare Facility/Hospital Name], effective [Last Working Day – typically two weeks from the date of the letter].
This was not an easy decision, as my time at [Healthcare Facility/Hospital Name] has been incredibly meaningful. Working alongside a dedicated team of healthcare professionals has allowed me to grow both personally and professionally. I am truly grateful for the opportunities I have had to provide compassionate care, develop clinical skills, and contribute to the well-being of our patients.
During my remaining time, I am committed to ensuring a smooth and seamless transition. I will complete any pending tasks, update patient records, and assist in training or orienting a replacement or colleague. Please let me know if there are additional responsibilities you would like me to prioritize during this period.
I want to express my sincere appreciation for the guidance, support, and trust you have extended to me during my tenure. I will carry forward the valuable experiences I have gained here as I move on to the next chapter of my career.
Thank you once again for the opportunity to serve at [Healthcare Facility/Hospital Name]. I hope to maintain positive professional relationships and am always open to staying connected in the future.
Sincerely,
[Your Name]


(Sample)

Subject: Resignation- Mike Brown

Dear Ms. Daniela,

I write this letter to inform you of my decision to resign from my position as the Nursing coordinator at Seniors Retirement Home, effective on November 30, 20XX.

I have had a rewarding career in his institution for the past seventeen years, but unfortunately, my family will be relocating to Europe in the coming month.

I will miss the patients and the fantastic team of coworkers for the support, cooperation, and love they have shown over the years. Although this was not an easy decision to make, I’m consoled by the fact that I offered my best for all the years I have worked at Seniors Retirement Home.

In the meantime, let me know how it can be of help to ensure a smooth transition. I wish the best to all staff and seniors.

Respectfully yours,
[bookmark: _GoBack]Barbara Thomas
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